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Dear applicant!

The validity of your application is contingent upon the submission of the five-page compulsory main part required by the University of Klagenfurt as per the template provided below!

The term “main part” refers to the letter of application (approx. one page) including the most meaningful details concerning your person. We kindly ask you to send this compulsory part as a separate file. It should allow the members of the appointments board as well as the reviewers to assess, in a concise manner, how well your qualification profile matches that of our call for applications, and should ensure the comparability of the applications received.
To facilitate the further internal processing of your application we also respectfully request that you follow the layout and formatting as provided by the template, preferably transmit-ting the document to us as a WORD file.

Concerning the significance of this specimen, particularly from page 3 onwards, please consider that the indicators, focuses, and cultures of different disciplines are diverse. Some of the categories included as examples here (e. g. reviewing for professional journals) may be irrelevant for your field; other important indicators (e. g. professional/industrial experience, patents) may be missing. Please use details from page 3 onwards as a guide for orientation purposes, and compile the final three pages of the document as is customary in your field, and as you deem it to be informative and appropriate.

Supplementary and more extensive attachments to this main part of the application (e. g., detailed CV and complete list of publications, certificates) are possible and indeed desirable, and will be made fully available to the appointments board and the reviewers.

Thank you for your interest in the University of Klagenfurt and for submitting your documents. With my best wishes for your application,





Univ.-Prof. Mag. Dr. Ada Pellert 
Rector of the University of Klagenfurt 
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Alex Specimina, PhD
University of Padua
Dept. of … 
Via 8 Febbraio
I-35122 Padua, Italy
Phone: …
Fax: …
e-mail: alex.specimina@unipd.it 
www: http://…

(Date)

To the 
University of Klagenfurt
Office of the Senate
Mag.a (FH) Sabine Seebacher
Universitätsstraße 65-67
9020 Klagenfurt, Austria



Re:	Application for the professorship in ……………
		at the University of Klagenfurt 



Dear members of the appointments board,

……………………………………………………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Faithfully,



Alex Specimina

SHORT CV
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Personal Information					[Please retain the formatting!]
Address:		…
Optional:
Date of birth:	
Family status:	
Children:
Periods of leave [e. g. parental leave, care of dependents (period)]: 
	

Education
2002 	School-leaving examination, … Grammar school in …
2008 	Master’s degree in …, University of …
2012 	Doctoral degree in …, University of …
2014 	University teaching qualification (habilitation) for the (overall) subject …, 
University of …

Academic Positions
2005-2008	Student Staff / Tutor …
2008-2009	Research Assistant …
2009-2013	Assistant Professor …
2013-2015	Research Fellow …
2015-2020	Associate Professor …
2020-today	Full Professor 

Current Research Topics
…
…
…
…

Honours & Awards
…
…


Shortlist Positions in Appointment Procedures for Professorships
…
…

Reviewing for Scientific Journals, Organisations & Publishers
…
…

Editorships
…
…

Acquisition of Third-Party Research Funding
…
…

University Teaching
…
…

Selected Scholarly Publications  
…
…

Conference Presentations and Guest Lectures
Total of … lectures at …
…
…

Science and University Management
Member of the Steering Committee of the Society for …, 2014-2018
Head of Department, Dept. of …, University of …, 2018-2019
Chair of …, 2016-2018


Leadership, diversity and gender mainstreaming expertise  
Professional development on the topic of …., 2016
Authorized representative for …. 2018-20
Chair of…., 2017-2019
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